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POSITION DESCRIPTION 

POSITION  Vice President of Development 

ORGANIZATION  Theodore Roosevelt Presidential Library 

REPORTS TO  Edward F. “Ed” O’Keefe, Chief Executive Officer 

LOCATION  Flexible, with preference for Midwest or East Coast 

WEBSITE  trlibrary.com 

 

ORGANIZATIONAL OVERVIEW 

The team behind the Theodore Roosevelt Presidential Library (TRPL) aims to create a presidential library 

and museum for one of the most intriguing figures in our nation’s history, in one of our nation’s most 

iconic settings. Medora, North Dakota has been chosen as 

the ideal location for the Library due to Theodore 

Roosevelt’s strong relationship with the Badlands. Roosevelt 

first arrived in the Badlands in 1883 for sport and adventure. 

He returned to Medora the following year to heal his broken 

spirit after the deaths of his mother and wife. The impact of 

this landscape on Roosevelt is an important aspect for the 

vision of this project: the TRPL will construct a building that 

celebrates not just Theodore Roosevelt but also his 

connection to the remarkable landscape that influenced him 

– and, by extension, our nation – so deeply. 

The Setting 

Beyond celebrating Roosevelt’s deep personal connection to 

Medora and the Badlands, the Library will be the first 

presidential library attached to a national park. The Library’s 

proximity to Theodore Roosevelt National Park pairs two key 

Roosevelt philosophies: love for the outdoor life and love of 

learning. The park honors the place where Roosevelt transformed into an environmentalist. The location 

is truly the cradle of conservation in America, as this issue became one of Roosevelt’s primary concerns 

in the ensuing years. As President, he created the United States Forest Service and established 150 

national forests, 51 federal bird reserves, four national game preserves, five national parks, and 18 

Theodore Roosevelt Presidential Library 

Pillar Principles 
Leadership, Citizenship, Conservation 

Mission 
Explore Theodore Roosevelt’s life, 

legacy, and enduring relevance. 

Vision 
Inspire action and fearless 

participation in the arena. 

Values 
Dare Greatly, Think Boldly, Care 

Deeply, Live Passionately 

https://www.trlibrary.com/
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national monuments. The Theodore Roosevelt National Park was named in his honor and is the only 

national park to bear the name of a United States President. 

The setting of this presidential library will fascinate and inspire its visitors just as it did TR. The North 

Dakota Badlands are unique formations resulting from 60 million years of sedimentary buildup and 

erosion. It is home to some of the richest dinosaur fossil finds in the world including Triceratops and 

Tyrannosaurus rex. Today the landscape is a fascinating swirl of red, tan, and white spires, buttes, and 

gorges. Within view of the TRPL, one can see part of the Maah Daah Hey trail, a 144-mile track winding 

through the rugged terrain of the Badlands. It offers a journey that leads past wildflowers, rock 

formations, striking foliage change, and the bison and wild horses that inspire a sense of wonder and 

freedom. 

Adjacent to the park, nearby Medora is a vibrant historic town with the enduring ethos of traditional 

American main street. The population swells during the summer months when visitors arrive to enjoy the 

Medora Musical, trail rides, historic battle sites, dinosaur museums, geologic sites, and park adventures 

in the surrounding area. North Dakota has a long history of adventure and appreciation of nature; whether 

it is the Native American tribes that have long called parts of the region their home or famous visitors like 

Lewis and Clark that spent the longest part of their expedition to the Pacific Ocean in this great American 

state. 

Geographically and economically, the TRPL project creates a natural triangle of visitor interest with Mount 

Rushmore to the south (2.3 million visitors per year) and Yellowstone National Park to the southwest (4.1 

million visitors per year). The Library adds a new point of interest to this triad of national sites. The 

Theodore Roosevelt National Park offers 600,000 visitors per year with many of those visitors attending 

the Medora Musical each summer. Visitors to the Library will also include conservationists/nature 
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enthusiasts, indigenous culture scholars, wellness retreaters, American West road-trippers, “36 Hours in 

Medora” explorers, youth and university school Groups, critical historians, scholarship/fellow recipients, 

veterans and active military, and architecture buffs. 

Inspiring the Next Generation of Leaders, Citizens, and Conservationists 

The pillars, mission, vision, and values of the TRPL all align around the goal of using Roosevelt’s life and 

legacy to inspire the next generation of leaders, citizens, and conservationists to get in the arena and 

make the world a healthier, safer, more equitable, and sustainable place. To accomplish this goal, the 

TRPL plans to develop an array of activities, programs, partnerships, and content that together form an 

interconnected web that will align around a common 

purpose and message. 

Three story pathways will invite guests to explore their 

own interests through the lifetime milestones of T.R. 

Participants can chose to follow “the strenuous life”, “the 

natural world,” or “in the arena”. They will convene at a 

great campfire, at healing moments, and in a memory 

train designed to project the pillar principles of TR’s life 

and lasting achievement. Participants will not be passive 

audience members. The TRPL will engage them to in a 

multisensory adventure – feeling, seeing, touching, 

smelling, and tasting Roosevelt’s world. 

The natural setting is the introduction of the TRPL 

adventure. The TRPL will be the first fully digital and 

interactive presidential library concept in the country. With a recreated San Juan Hill adventure and canoe 

excursions up the River of Doubt, this is a destination where children will drag their parents. It explores 

the energy, achievement, and possibilities of our 26th American president. The example of TR’s colorful 

life presses the question to our visitors: What would you do if you knew you would not fail?  

Visiting the TRPL guests will meet and orient at a great campsite. They will visit TR’s childhood bedroom 

where the seeds of his adventure were sewn. Visitors will embark on a memory train and choose from 

different story pathways that allow them to explore their interests through the milestones of TR’s many-

faceted life. Guests can follow the action of “the strenuous life,” see the richness of conservation in “the 

natural world,” or track the civic and government achievements of TR “in the arena.” 

A visit to the TRPL will start with the architecture (the built spaces) and lead to the interpretive design 

(experiences inside the building) but must also extend to the full array of activities and public touchpoints 

radiating out of Medora and into the region. Through marketing reach and digital presence, the Library 

will project across the country and around the globe. Activities and touchpoints include a distributed story 

plan, onsite and global programming, digital archive, content and media strategy, marketing and public 

relations, and a fundraising campaign to raise funds for the project. We will raise our visibility through 

strategic partnerships including major motion pictures and make Medora a shortlist visitor destination. 

The Theodore Roosevelt Presidential Library 
is an expression of a different kind 

of presidential library – 
a people’s presidential library. 

— 
The TRPL will bring to life the stories 

of every participant who walks through the 
door, the heroes and heroines who will 

learn to dare greatly, think boldly, 
care deeply, and live passionately. 
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The T.R. library will not be a traditional presidential library. At the TRPL, the audience will be the hero and 

Theodore Roosevelt will be the guide. Participants will learn about Roosevelt, but, more important, they 

will learn from him. They follow him on a journey of knowledge and adventure that stimulates all ages. 

They emerge, transformed into leaders and citizens inspired to Dare Greatly, Think Boldly, Care Deeply, 

and Live Passionately. The TRPL and its touchpoints—whether online or in the wild—power that 

transformation. The TRPL offers the tools, the inspiration, and the courage to get into the arena. By putting 

the participant in the center of the action, the TRPL helps them succeed in their own hero’s journey, 

leaving them transformed and inspired to make the world a better place for future generations. 

Fundraising To Date 

In April 2019, the North Dakota Legislature approved the creation of a $50 million Theodore Roosevelt 

Presidential Library and Museum Endowment Fund to be used for operations and maintenance of the 

facility in Medora. The legislature’s commitment was made contingent upon TRPL separately raising $100 

million in private donations during 2020. This turn of events galvanized the TRPL Board of Trustees and 

leadership team, moving the Trustees to hire senior-level staff capable of raising funds at a significant 

level, all while driving forward a complex design and construction process and articulating details of the 

emerging plan to inspire others. 

With an energetic CEO and limited staff, the Library raised $152 million, capturing the North Dakota 

legislative match in a just over one year’s time. TRPL fundraising has evolved organically, raising 

substantial funds quite quickly through highly personalized, network-based outreach. This amazing 

A rendering shows the processional entrance to the Theodore Roosevelt Presidential Library. 
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fundraising success has mainly come from less than a dozen individual donors, despite the significant 

headwinds of 2020. 

Leadership 

Edward F. “Ed” O’Keefe | Chief Executive Officer 

Edward F. “Ed” O’Keefe was named the Chief Executive Officer of the TRPL in October 2019. Ed is a native 

of North Dakota, who came to the role after a 20-year career in media. After 12-years with ABC News, he 

served as the founding Editor-in-Chief of media start-up NowThis. In 2014, O’Keefe joined CNN as the Vice 

President of CNNMoney and CNN Politics, rising to 

Senior Vice President of Content Development. 

While at CNN, Ed won an Emmy Award for his work 

with Anthony Bourdain.  

In 2019, Ed was the Entrepreneurship Fellow at 

Harvard Kennedy School’s Shorenstein Center, 

publishing his findings in his piece “Streaming War 

Won.” While at Harvard, O’Keefe also recovered 

never-before-published material that — alongside 

extensive research at the Library of Congress, the 

Theodore Roosevelt Center at Dickinson State 

University, the Theodore Roosevelt birthplace in 

New York City, and Sagamore Hill — will be the 

subject of a forthcoming book, The Loves of Theodore Roosevelt, to be published by Simon & Schuster. He 

lives in New York City with his wife, Allison, a photographer, producer, and co-founder of the documentary 

art collective, Bartolome + Chey. Allison authored the book, One Goal, a photographic history of the 

University of North Dakota’s 2010-2011 men’s hockey season. One Goal was recognized nationally as 

Photo Book of the Year by Photo District News. Previously, Allison worked as a Producer for CBS News for 

10 years, and currently serves as a Strategic Advisor to the TRPL Design and Architecture Committee. Ed 

and Allison have a daughter, Elsa, and son, Alton. 

CONTEXT FOR RECRUITMENT AND ROLE SUMMARY 

During the past year, an audacious drive to raise funds for the TRPL has been spearheaded by the energetic 

and personable leadership of Ed O'Keefe. He has ably leveraged existing connections and maximized the 

natural appeal of the project, with a small team of full-time employees coming online to support 

fundraising only within the last several months. Interest in Theodore Roosevelt is the Library’s strongest 

point of engagement. The natural brand of Theodore Roosevelt and the remarkable tailwinds provided in 

North Dakota by the Governor, Melani and Rob Walton, and the Roosevelt family, among others, has 

elevated the Library in a crowded media and philanthropic marketplace.  

Ed O'Keefe (center) 
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A functional evaluation of TRPL fundraising is straightforward: the Library has a robust leadership gifts 

program, some foundation outreach, and a nascent annual fund that generates a few hundred dollars per 

year. The Library’s current task is to enlarge the fundraising enterprise and project the case for support 

beyond the North Dakota region to tap the interest and generosity of a national audience. Informed by 

existing fundraising counsel and a professional, interview-based outreach initiative conducted in late 

2020, TRPL plans to continue to play to its leadership gift strengths while enhancing outreach, gift asks, 

and gift closing discipline. The library also plans to incrementally expand dedicated fundraising staff, 

advance Board development, and establish strategic partnerships, a marketing plan, and an ongoing 

committee structure to drive development activities at different levels. The Advancement Manager and 

Advancement Specialist were hired during summer 

2020, and the Library expects to hire additional 

staff in the order of greatest opportunity and at 

such a pace that workload is generated to support 

incoming full-time employees and make them 

revenue-positive upon arrival.  

While it is early in the growth of the TRPL, site 

selection and the hire of its architect are complete. 

With substantial principal gifts fundraising success 

to date, as well as the endorsement and support of 

the North Dakota Governor and legislature, the Library has embarked on advanced planning for an 

ambitious nine-figure campaign initiative that will focus primarily on Library programming and fulfillment 

of its broader mission. 

Amid this favorable context, TRPL seeks candidates for the newly established role of Vice President of 

Development (Vice President). Reporting to the Chief Executive Officer, the Vice President will lead and 

guide the development and implementation of the Library’s comprehensive fundraising efforts, ensure 

alignment with mission and strategy, advance a culture of philanthropy, and execute against short and 

long-term objectives in an evolving and growing organization. In direct, daily partnership with the CEO 

and the development team, and with the help of the Board of Trustees, the successful candidate will forge 

new relationships and expand the TRPL’s visibility, impact, and financial resources. The Vice President will 

be responsible for establishing and implementing the infrastructure needed to grow and convert what is 

now essentially a principal gifts shop into a fully functional institutional advancement office with major 

gifts, a thriving annual fund, special events, corporate and foundation support, and other core programs 

coordinated with branding and communications. 

The TRPL seeks a dynamic, organized individual with presentation talent, marketing savvy, proven seven-

figure gifts solicitation success, and broad-based development exposure grounded in industry best 

practices that can be demonstrated from employment history. This individual must be committed to 

building a high-profile, nationally recognized program that does not fit within the usual category of 

nonprofit organizations. They will have the flexibility to build out fundraising programming in a sequence 

and timeline based on strengths and opportunities. They will understand the Library’s mission and the 

sweep of its vision and will fit well within a culture of driven, organized, dedicated, and fun professionals. 
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This is an exciting, high-access, frontline opportunity that requires creative synthesis. It is suited for an 

ambitious fundraiser with excellent organization, interpersonal, oral, and written communication skills. 

With TRPL offices in Bismarck, North Dakota and New York City, this role is national in scope and can be 

optimally served through Midwest or East Coast residency, although candidate location is flexible. 

Principal Duties and Responsibilities 

 Actively work with the CEO, staff, and consultants to create and implement a comprehensive 

development strategy and plan to include campaign success, major and principal gifts, foundation 

grants, annual fund, and events to promote and advance the TRPL with multiple audiences and 

funding sources. 

 Collaborate with the CEO and other senior TRPL leaders to identify and refine fundraising priorities, 

translating those priorities into compelling opportunities for support. 

 Facilitate campaign success and major gifts outreach including support for the CEO’s solicitations, 

support for the solicitation activity of volunteer leaders, direct solicitation of your own, and 

support/coordination for lower-level 

solicitations by other members of the 

development team. Directly manage a 

portfolio of current and prospective donors 

at the highest levels of giving capacity, 

including both individual and institutional 

sources.  

 Work with the TRPL Board, volunteers, and 

donors to identify, cultivate, qualify, and 

solicit an increasingly large circle of principal 

and major gift prospects and provide stewardship in recognition of their philanthropy that sends a 

powerful, public signal about how the TRPL celebrates generosity. 

 Support and partner with the Board of Directors, committees, and volunteer leaders on fundraising 

initiatives, providing full professional support and guidance as they take on a more active 

fundraising role. 

 Grow TRPL’s online fundraising capacity to create a more democratic blend of funding sources and 

donor investment. 

 Supervise and mentor the development team (currently two FTEs, to be expanded) that executes 

and supports all aspects of fundraising. Set appropriate annual performance goals and monitor 

progress on a regular basis to maximize staff performance. 

 Assume primary responsibility with staff support for developing and maintaining proper systems for 

tracking and acknowledging donor information. 
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 Collaborate with the CFO to develop and implement cost effective fundraising strategies; oversee, 

analyze, and report on priorities, growth, success against goals, and the development budget. 

Continuously provide statistical analysis on giving trends. 

 Benchmark with peer institutions to ensure the TRPL is employing best practices in modern 

fundraising. 

 Inspire the respect and confidence of stakeholders, corporate executives, foundation executives 

and the TRPL Board. 

CANDIDATE PROFILE 

Professional Skills and Competencies 

 Five or more years of nonprofit fundraising experience with direct, seven-figure solicitation success, 

experience with multi-faceted fundraising functions, and experience with industry best practices. 

 Strong knowledge and fundamental adherence to principles, ethics, and best practices of successful 

fundraising and/or marketing in keeping with a national presidential library that must maintain an 

immaculate public reputation.  

 Thorough understanding of all components of a diversified funding base and how different gift 

harvesting structures (e.g., annual fund, major and planned gifts, corporate and foundation 

relations) are integrated to cultivate greater donor commitments. 
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 Strength in prospect discovery, with a track record of utilizing new methods of donor engagement 

and connectivity. A forward thinker who will be driven by innovation in developing philanthropic 

best practices in the current and post-COVID-19 world. 

 Demonstrated success in developing the case for support and strategic, innovative fundraising 

plans, and executing those plans to grow fundraising and exceed goals. Demonstrated experience 

cultivating, training, building relationships with, and working in collaboration with executives, senior 

staff, and volunteer leaders on development-related activities, providing them with quality support 

and intelligence and increasing their comfort with and success in fundraising. 

 Experience in hiring, managing, and mentoring a staff and fostering a collegial, constructive, 

transparent work environment. Ability to conceptualize and execute development office growth 

and manage day-to-day department operations with delegation while accepting accountability and 

ultimate responsibility. 

 Demonstrated analytical skills in evaluating existing programs, conceiving and implementing new 

programs or strategies, and resolving complex and/or sensitive operational and interpersonal 

issues. Ability and proven success as a creative and resourceful problem-solver who can deal with 

some level of ambiguity and strive to build consensus and execute strategy. The ability to extract 

and analyze data to make effective, efficient decisions about donor strategy and process. 

 Effective personal presentation skills with an authentic, compelling, ability to win the attention and 

respect of top-level donors and volunteer leaders. 

 Superior written communication skills that set the standard in an organization with superior 

language talents, especially concerning varied audiences (external solicitations, personal 

correspondence, etc.). 

 Strong computer skills, including experience using word processing, CRM, and presentation 

software, and the functional understanding of cross communication among these systems. 

 Ability to manage the national scope of the project, with a willingness to travel as required. 

Personal Characteristics 

 Passion for the mission and values of the Theodore Roosevelt Presidential Library. Ability to 

authentically engage and inspire others as a senior representative of the organization. 

 Unimpeachable integrity and high ethical standards; mature judgment in handling sensitive 

information. Values-driven, committed to personal and professional development. Leads by 

example and with humility. Elevates institutional goals and values beyond personal gain, ensuring 

efforts are mission-focused and quality driven. 

 Emotionally intelligent leader, with the interpersonal skills to develop and sustain impactful 

relationships with a wide variety of constituencies. A sense of humor and perspective, the ability to 

communicate professionally and diplomatically, and a penchant for transparency, consultation, and 

collaboration. 
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 An understanding of and commitment to diversity, with the ability to work effectively with and align 

stakeholders from disparate backgrounds; cultural competency with respect to issues such as racial, 

cultural, religious, sexual, and gender identity. 

 A self-starter with a strong work ethic, exceptional organization skills, and superb attention to 

detail. 

The Theodore Roosevelt Presidential Library is committed to creating a diverse, 

equitable, and inclusive environment. TRPL does not discriminate on the basis of race, sex, 

color, religion, age, national origin, marital status, disability, veteran status, genetic 

information, sexual orientation, gender identity or any other reason prohibited 

by law in provision of employment opportunities and benefits.  

SEARCH TEAM - DIVERSIFIED SEARCH GROUP

GERARD F. CATTIE, JR. 

Managing Director 

Practice Leader – Development & Philanthropy 

212.542.2587 | gerard.cattie@divsearch.com 

MANUEL A. GONGON, JR. 

Principal 

215.656.3588 | manuel.gongon@divsearch.com  

BETH REEVES  

Vice President and Senior Associate  

212.542.2584 | beth.reeves@divsearch.com 

TAMMY SCHILLIN  

Executive Assistant | Project Manager 

212.542.2575 | tammy.schillin@divsearch.com
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